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DEFINITION 
 
These are the minimum requirements for approval. Individual undergraduate minors may have additional 
requirements. 
 
A minor is an approved, coherent focus of academic study in a single discipline, other than the student’s major, 
involving substantially fewer hours of credit than a corresponding major. Certain major and minor combinations 
may be deemed inappropriate either by the college or department of the major or minor. Inappropriate 
combinations include (but would not be limited to) ones in which an excessive number of courses in the minor are 
simultaneously being used to fulfill requirements of the student’s major. (2002-03 General Catalog) 
 
A minor: 
• Requires a minimum of 15 semester hours of which at least 9 semester hours must be upper division 
• Is not intended for students pursuing a major in the department which offers the minor 

 
PROPOSAL PROCEDURES CHECKLIST 

 
Before academic units can advertise minors or include them in their offerings as described in the university 
catalogs, they must be recommended for approval by the Curriculum and Academic Programs Committee and 
approved by the appropriate Vice Provost. 

 
A complete proposal should include: 

 1. A supporting letter from the chair of the academic units verifying that: 
A. The proposed minor has been reviewed and has received faculty approval through appropriate 

governance procedures in the unit. 
B. The unit has the resources to support the minor as presented in the proposal, without impacting core 

course resources. 
 

 2. A supporting letter from the office of the supervising dean verifying that the minor has been reviewed and 
has received approval through appropriate governance procedures in the college. 

 
 3. A statement concerning demand for the program (student/community/market). 

 
 4. A description of the requirements for this minor.  Be specific in listing required courses and specify the 

total minimum number of hours required for the minor. 
• Are any new courses required?  If so, provide course syllabi and Proposal for Curriculum Action 

forms. 
 

 5. A description of advising procedures as well as measures for verification of completion of the minor. 
 

 6. A minimum residency requirement: How many hours of the minor must be ASU credit? 
 

 7. A completed Appendix document. This information is to be used during the implementation phase to 
ensure this program appears correctly and completely on Degree Search.  

 
 8. Attach other information that will be useful to the review committees and the Office of the Provost.  
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