
Equivalency Exception (EQ) 
 

Definition: An EQ exception is used for transfer courses that the department evaluated and deems it is equivalent to one of 
their courses and needs to be sent to PeopleSoft (PS) to make that equivalent for pre-requisite purposes.  This can only be used 
for transfer courses only. 

PLEASE READ:  All transfer courses should be submitted to articulation to be considered for an ASU equivalent.  Here is the 
process: 

1) Student or department submits a request to the Transfer Guide to have their transfer course re-valuated as a specific ASU 
course 

2) Articulation will review the additional information to determine whether the course has content that meets the ASU 
course requirements 

3) There are two options after a course has been determined to meet an ASU course requirement(s). 
a. If the transfer course is determined to be equivalent to an ASU course and any other transfer student could earn the 

same equivalency, it will be added to the Transfer Guide. Before making any updates to DARS, articulation will 
ask whether the advisor, DARS encoder, and/or the college would like DARS to be re-run to pick up the 
equivalency. This is highly encouraged, rather than executing an EQ exception. 

b. If the transfer course’s content meets the requirements for the ASU course, but is missing credit hours, levels, etc. 
the new equivalency will not be added to the Transfer Guide. Instead, the advisor, DARS encoder, and/or college 
will need to make an exception on the student’s DARS. 

4) Articulation updates the transfer tables for the college for future students who take evaluated course. 
 

Why an EQ exception: 

• Transfer Course evaluated at the department level and is needed for pre-requisite purposes to enroll in ASU courses. 

 

 

 

 



Equivalency Exception (EQ) 
Example:   

Single courses: AVT 131 from Enterprise Community College received a Generic Transfer prefix and suffix.  The department 
has evaluated the course and would like to use it for a major course that is a pre-requisite for other major courses. 

  
 

College would like to substitute AVT 131 (GEN 020) for EEE 120.  EEE 120 is a pre-requisite for many other EEE courses 
within the major 

 

 

 

 

 
 

 

 

 

 

 

 

 



Equivalency Exception (EQ) 
Definition of EQ Fields: 

 

 
 

Exception Note (27-character MAX will appear in the audit and can explain what or why 
the exception was completed).  EX: PSY 230 no longer req. 

These fields can be used to adjust # of courses and hours required for the area.  Depending 
on how the requirement or sub-requirement is coded, you may or may not need to fill in 
these fields.  They are auto filled with “0” and only should be changed if needed.   

The Memo area is used to detail what and why the exception was completed.  This memo 
can help other university staff understand why an exception was created.  This memo does 
not show up on the audit. 

 
Authorized By and Date fields are automatically populated with the ASURite ID and the 
date the exception was created.  These fields can be modified prior to saving the 
exception. 

 
Last Modified and Last Modified By fields are created when the exception is saved.  If the 
exception is edited after it has been saved, these fields will update with the ASURITE ID 
and date. 

 

Enter the PSname of the sub-requirement you are adjusting.  This field is required if the 
course can be used for the major.  A PSNAME is not needed if the course is not required 
for the major but is a pre-requisite for other major courses. 

 



Equivalency Exception (EQ) 
 Step 1: From the Students DARS home page, click the “Exceptions” Tab, then click “Add Exception”. 

 
 

Step 2:  Choose the EQ exception option from the Exception list or Exception Code.  

    



Equivalency Exception (EQ) 
Step 3: Fill in the appropriate fields for your exception.  Then click “Add Course” to add the course to the exception.  

 + 

 

 

After completing appropriate fields, click “Add Course”. 



Equivalency Exception (EQ) 
Step 4: Type in the course that the transfer course will become “equivalent” too.  

   
 

 

 

Once the course has been added, the replacement course will be used in lieu of the ASU course for the exception and pre-
requisite purposes.   

 
 

 

 

Click “Add to List”.  

  

Enter the course as ##ABC#123 (2 blank spaces, 3-letter 
prefix, blank space, 3-digit suffix). 

Course field = The ASU course that will be substituted 
with the transfer course. 

Replacement Course = The transfer course that is 
replacing the ASU course on the audit and what will be 
used for pre-requisite purposes.  Use the articulated 
prefix/suffix given to the course and not the institutions 
prefix/suffix. 

Match Control = Should not be used for EQ exceptions. 

Year Term Range = Not needed for the EQ exception.  
Leave this section blank, unless the transfer course being 
used has other courses that are named the same. EX BIO 
DEC.  This is a five-digit number (Year)(Term).   

Terms: 1 = Spring, 4 = Summer and 7 = Fall 

 

 

  



Equivalency Exception (EQ) 
 

Step 5: Click “Return”. 

[EF1] 

 

 

 

 

 

 

Click “Return”.  

  



Equivalency Exception (EQ) 
Step 6: After returning to the EQ exception fields page, click “Save” to save the exception.  The screen will return to the 
Exception Tab screen that displays all the exceptions done for that student. 

 
 

 

[EF2] 

 

 

 

Step 7: Re-run the audit to ensure the EQ exception is working.   

After EQ exception:  

 

Select the Edit box on the course line to edit an entry, or 
check the Delete box to remove course line(s).  To 
complete the removal, click the Delete button. 

Click “Save”.  

  



Equivalency Exception (EQ) 
Step 8: Review the course in the Transfer Credit tab in PeopleSoft.  The EQ exception is sending PS a message when the 
Equivalent Course box displays the ASU course that was used in the exception.  This process could take up to 24 hours to show 
in PeopleSoft.  

 

 
 

 

 

 



Equivalency Exception (EQ) 
Example of an EQ exception being used for pre-requisite purposes with an XXX DEC course and no PSname. 

 
 

 

PSname = Not needed to send a message to PeopleSoft to make a 
transfer course an equivalent to an ASU course for pre-requisite 
purposes only.  

 

  

Memo: Explains the specific transfer class from GCU that is being 
used for the ASU course.   

 

  



Equivalency Exception (EQ) 
 

When adding a course that has multiple courses transferred with the same prefix and suffix, the “Year Term/Range” will need to 
be filled. 

 

 
 

 

 

NOTE: When transcripts come in with multiple courses that have the same prefix/suffix in the year/term, the first course from 
that year term will show up in the exception.  If you need the second course from the list, please contact articulation@asu.edu to 
request that the course you would like to use for the exception to get a unique suffix/prefix. 

 

  

  

Enter the course as ##ABC#123 (2 blank spaces, 3-letter 
prefix, blank space, 3-digit suffix). 

Course field = The ASU course that will be substituted 
with the transfer course. 

Replacement Course = The transfer course that is 
replacing the ASU course on the audit and what will be 
used for pre-requisite purposes.  Use the articulated 
prefix/suffix given to the course and not the institutions 
prefix/suffix. 

Match Control = Should not be used for EQ exceptions. 

Year Term Range = In this example a year/term should 
be entered.  This is a five-digit number entered twice 
(Year)(Term).   

Terms: 1 = Spring, 4 = Summer and 7 = Fall 

 

 

  

mailto:articulation@asu.edu


Equivalency Exception (EQ) 
 

Review course in the Transfer Credit tab in PeopleSoft.  The EQ exception is working when the Equivalent Course box shows 
the ASU course that was used in the exception.  This process could take up to 24 hours to show in PeopleSoft. Check back 
periodically. 

 

 
 


