Self-Service (DARS)

* Self-Service is a web-based, interactive audit that reports a students’
progress towards their degree, minor or another interested degree.

* In this training, we will show advisors how to navigate Self-Service for
the Degree Audit.

* The terms Self-Service is interchangeable with DARS. DARS was the
original moniker for the audit. Both mean the same thing.



Self-Service: Sighing On

Through the My ASU website

ml ARIZONA STATE ASUHome My
UNIVERSITY

My ASU

Resources Service Teaching Profile

B Announcements | News | Sports | Arts | State Press 4 =]
L Arizona PBS celebrates Black History Month on-air, online
- Cronkite School lecture series brings leading journalists and communicators to ASU
[—
Low-cost family counseling at ASU Clinical Psychology Center
I ASU Alumni Association honors 130 years of excellence at Founders' Day event
e
hd ASU Events | Academic Calendar | Holidays | Payroll Calendar =
“ May 30, 2016 IMemorial Day Nov 24, 2016 - Thanksgiving
F Jul 04, 2016 - Independence Day Nov 25, 2016 - Thanksgiving
i Sep 05, 2016 - Labor Day Dec 26, 2016 - Winter Holiday
xe’.\ Nov 11, 2016 - ‘feterans Day Dec 27, 2016 - Winter Holiday
! Teaching & Student Support Tools 2
[
Refer a Student Blackboard Course Reguest
N Clickers @ ASU Book Adoption & Syllabi Management
- Grading Policies and Info Curriculum ChangeMaker
. Roster Contacts CurricUNET
Bb Eval & Educaticnal Effectiveness Graduate Admiszions File Review

Course Evaluations Academic Catalog
cademic Personnel Class Search

Digication ePortfolic CRM (Salesforce)

Saving the Self-Service link through the
web browser will require ASU Single Sign-
In

"ARIZONA STATE
UNIVERSITY

Walk-Only Zones
make your campus trips safer.
walk.asu.edu

Sign In

ASURITE User ID: Activate or Request an ID

Password: Forgot 1D/ Password?

Sign In [C] Remember My User ID

Need Help? Help Center



Self-Service Home Page

o Students -

Home

Students

* When you first access Self-Service (DARS) your home page will have a drop down
box for Students and an icon for students.

e At any point within the app, you may use the Home button ( # ) in the top left
of the menu bar to return to the home page.



Self-Service Searching for a student

ol Students -

_’ Search
Home

Students

nust have the free Adobe Reader program installed on your computer to view the documents marked m Download the free Adobe Reader program.
Copyright © 2015 CollegeSource, Inc. All Rights Ressrved.
v Folicy
Dashbo ard Ve 4 1-0 1

A search for a student can start by either clicking on the dropdown box next to
“Students” then selecting “Search” or you can click on the Students icon.



Self-Service: Searching for Students Continued

The Students button allows the user to perform a student search by Student ID,

First Name, or Last Name.

Student Search

Enter Student ID Search by Student Name
Student ID First Name:
Last Name

| Submit ‘

 The Students button allows the user to
perform a student search by Student ID, First
Name, or Last Name.

* The ? Icon opens an information box with
instructions on how to search for a student.

Searching for Students

To get to the student search, click on the "Search” link under the "Student” menu in the top left corner of
the page (or just click here).

Search by Student ID

« [fyou know the exact ID of the student you wish to locate, enteritin the Student ID field and
click the Search button.

Search by Student Name

o [fyou know a student’s first or last name, enter one or both in the First Name and Last
Hame fields.

# You can search by a partial name as well as a full name.
« For example, searching for Jo will return students named both Jon and Jonathan.

Close




Self-Service: Searching for Students by Student ID

i Students -

Student Search

Enter Student 1D Search by Student Name

Student ID First Name

| 1234567890 | |

| Submit |

* Enter an ID into the Student ID field, then press the Submit button or hit “Enter” from
your keyboard. To search by a student ID, you will need the entire 10 digits in order to
obtain the student’s information . A partial ID will show “No Matches” have been found.



Self-Service: Searching for Students by First or Last Name

E Students «

Student Search
Enter Student ID Search by Student Name

Student ID First Hame

| | ‘ Jackson ‘

=

® Horne, Jackson Allen 1202776375
O} Hunt,Jackson Caollin 1202318472
® Hurd, Jackson 1202968528
® lavaroni, Jackson 12058781833
® JACKSONM, ABRAHAM A JR 1000747255
®= JACKSOM, ALVIM ALLEM, 1l 1000599447
® JACKSON, AMAMDA N 1000854189



Self-Service: Completed Audit Request Screen

Students -

_
| student 1234567890 I

Completed Audit Requests

These are the audits that have been run in the past for this student's record. Hitting the "Run Audit™ button will run a new audit report. Deleting audits remaoves them from this list.

Run Audit ‘ Delete |

select all/select none

Audit
View Type Deqgree Title Catalog Year = Created Run By Delete

Mo completed audits found

* Once a student is found, you will be directed to the Completed Audit Requests Screen.
 The menu bar contains the following functions in the upper left corner: Student’s Name
and ID, Audits, Exceptions and Profile.



Self-Service: Run a New Audit

L3 Students «
Student: 1234567890 Audits - Exceptions Profile =

Request New
View .
/ w20 Audit Requests

These are the audits that have been run in the past for this student's record. Hitting the "Run Audit” button will run a new audit report. Deleting audits removes them from this list.

/ Run Audit | Delete ‘

select all/select none

Audit
View Type Degree Title Cataloq Year » Created Run By Delete

Mo completed audits found

* From the Audits dropdown menu you can select Request New to run a new audit or
View to view audits previously run.
* A new audit can also be requested by clicking on the Run Audit button.



Self-Service: Request an Audit Screen

- Students «

Student: Audits - Exceptions Profile =

Request an Audit
é ~ Run Declared Programs:

School Degree Program

AU ASLSCBS

é » Select a Different Program:
é Advanced Seﬂings Click to view available opfionz.

‘ Run Declared Programs ‘ Cancel

Title Catalog Year

Life Sciences BS, West, 2005- 20137

* This screen will list the student’s default audit and any other declared programs associated with the

students ID.

* The Request an Audit screen has two options for running audits: either Run Declared Programs or Select a

Different Program via dropdown selection.

* Click on the Advanced Settings to allows the user to request an Unmet Audit for the student.



Self-Service: Run Declared Programs

N Students «

Student: Audits « Exceptions Profile

Request an Audit

~ Run Declared Programs:

School Degree Program Title Catalog Year

AsU ASLSCBS Life Sciences BS, West, 2005- 20137

» Select a Different Program:

Ad‘u’an{:ed Setlil’lgs Click fo view svailable opfions.

—) | Run Declared Programs | Cancel

Mo completed audits found

* Click on the Run Declared Programs button to run a new audit against the current default program on the
student’s record.



Self-Service: Run Declared Programs continued

E Students -

Student: Audits - Exceptions Profile -
Last updated at 7:56:45 AM
o updating every 10 seconds (stop ) Update
_—D Running Audits ICanceI Running Audits I
Program Catalog Year

>

Completed Audit Requests

These are the audits that have been run in the past for this student's record. Hitting the "Run Audit” button will run a new audit report. Deleting audits removes them from this list.

Run Audit | Delete ‘
select alliselect noné
Audit
View Type Deqgree Title Catalog Year » Created Run By Delete
View Audit Life Sciences BS, West, 2005- Fall 2013 02162016 12:59 PM nwilli1 ]
View Audit Life Sciences BS, West, 2005- Fall 2013 02/16/2016 12:57 PM nwilli1 |

* Once a declared program audit is requested, a “Running Audits” dialogue will appear above the “Completed

Audit Requests” section.

* You can cancel the audit by clicking the “Cancel Running Audits” link under the Update button on the top
right.

* The Update button is the refresh button.



Self-Service: Run Declared Programs continued

Completed Audit Requests

These are the 3udits that have been run in the pastfor this student's record. Hitting the "Run Audit” button will run a new audit report. Deleting audits removes them from

this list
Run Audit | Delete
select alliselect none
Audit
View Type Degree Title Catalog Year| |~ Created Run By Delete
View Audit Life Sciences BS, West, 2005- Fall 2013 02/17/2016 8.03 AM Imayer
View Audit Life Sciences BS, West, 2005- Fall 2013 02/16/2016 1259 PM nwilli1
View Audit Life Sciences BS, West, 2005- Fall 2012 02/16/2016 1257 PM nwilli1

The most recently run audit will appear at the top of the Completed Audit Requests list.
This screen will contain the following:

e Audit Type: Default , What-If

* Degree Title

* (Catalog Year

* Created (Date and Time)

* Run By (Requesters’ ASUrite ID)

* Delete option



Self-Service: Audit View

Completed Audit Requests

These are the audits that have been run in the past for this student's record. Hitting the "Run Audit” button will run a new audit report. Deleting audits removes them from this list.

Run Audit |m
TO Open the aUdit |n select all'select none
H Audit
th e Sa m e ta b, |eft CI ICk View Type Degree Title Catalog Year = Created Run By Delete
t h e Vi eW A u d it I i n k . \ “iew Audit Criminal Justice and Criminclogy, DownT, 2008- Fall 2015 02/23/2016 11.07 AM Imayer

Fum Audr
To open the auditin a Auit
. . WView Type Degree Title Catalog Year = Created
new tab, right click the
. . . . IE"H.‘!'-" Rnnand ——— Msenien 0 Tempe, 2008 - Fall 2015 02ZHa016 841 AM

View Audit link. This Open ik in new tab
will open a dropdown Wigw  Open link in new window idies, Tempe Fall 2015 O2HEZ016 B:38 AM

p p \ Clpen link in incogrito window

H 1 Wi Temge, 2000 - Fall 2015 02172016 9:30 AM
box with optlc-)n's to B
open the auditin a Copy link address

separate tab.

Ines gact




Self-Service: Audit View Continued

Algahtani, Abdulaziz Mohammed H / Request Audit
BS SUPPLY CHAIN MANAGEMENT \

Prepared On 022272016 08:03 AM Program Code BA SCM BS Catalog Year Fall 2012
Student ID 1204518215
Audit Resulis
Audit Categories

‘You are here. # Audit Click on any area of the graph for further detail.

First Year Comp
General Studies
Preprofessional

Professional
Major
Related Area

20 30 40 50 a0 0.0 20
[Fours]
| . Complete . In Progress . Unfulfilled

2]

@ Open All Sections @ Close All Sections &= Printer Friendly

Full Requirementis Degree Audit
Logon to My ASU to request your degreée oudit

vour officiol major/catalog year on file is:
Supply Chain Management, Tempe For 12-13 CATALOG

The student’s name and degree will be listed in the center at the top of the screen. Other Student Information such
as Student ID and Catalog year are listed underneath.

The Request Audit button on the upper right side of the audit allows the user to return to the “Request an Audit
Screen” directly from the audit.

There are options within the audit such as; Open and Close All Sections and the Printer Friendly option.



Self-Service: Audit View Continued

|:| Complete .In Progres

Sections E Close All Sections E

Full Regquirements Degree Audit

Legend|@

E Complets
In Progress
T led
had” =
¥ - Required

OFT - Optional

e An enhancement to the audit is the
interactive information icon.

* Clicking on the @ icon will open up
an information box that helps to
explain icons that are used throughout
the audit.

* This icon is placed at the top of the
audit and at the bottom by the
legend.



Self-Service: Audit View Continued

BS BIOLOGY CORE REQUIREMEMNT 5
New College of Interdisciplinary Arts & Sciences
Life Sciences BS Core Courses: 20 howrs, © minimuwm
EARMED 3 BUB-GROLFPE
NEEDS 1 BUB-GROLP
[ 1) Sidlogy 55 Care 1 Co
S 151 (52 2ho

Lrs:
B0 142 (55): £ hours.

ursas: § hours, © mdnimam
G minimam AND
& minimam

2 Courses

FAD9 5K 1538 40 TC Gindi=CCC 50 181
GENERAL BIOLOGY (MASDRS) |
Cameaniad 1o SK0 181
FAl2 BID 182 40 T8 =R GndeCC:BI0 182
GENERAL BIOLOGY (MASORS) Il
Cara

Sidiogy B OUrsas. 4 oS

(¥

— =gy
(%]
= 3 §

Sy
S0 320
LG 322

haur: rimem
C Nour, C Minkmum
urzzs
N-PROE 2 Courses
575 W B0 320 30 MR = FUNDAMENTALS OF ECOLOGY
S5 W LSC 322 10 HR == FUNDAMENTALS OF SCOLDGEY LAS
£ 3 Sealogy 55 Cara 3 Courses: 4 hours
L5C 347: 3 hours, © minkmum
LSC 353 1 howr, C minimum
NEEDS 2 COURSES
COURSE LIST: 510 340 OF L5C 347 LSC 3287
B £ Sdiogy 55 Core 4 Cowrses: 4
Bk 353: 3 hours, C minimau
SID 3542 1 hour, & minimaum
0.00 Hours Tawen 1 SET TAKEN
W=-PRE 401 HOURS
576 W BIKD 353 30 MR =2 CELLBIKOLOSY
S5 W B0 354 10 WR => CELLSIOLOGEY LABORATORY

.1 Ared box with an X icon
designates a requirement or sub-
requirement that has not been
completed.

A green box with a
checkmark icon designates a
requirement or sub-requirement
that has been completed.

& A green box with three (3)
dots icon designates a
requirement or sub-requirement
that is completed but in progress
(IP).

The title of a requirement will
remain in a bold black font.



Self-Service: Audit View Continued

Self-Service Audit

x| BS LIFE SCIENCES COGNATE COURSES
New College of Interdisciplinary Arts & Sciences

EARNED: 1 SUB-GROUP
; ) e . .
negos * The requirement level has its own
P E1 1) Life Sciences Cognate Courses - 24 hours . . .
F&13 WCHM 113 40 C GEMERAL CHEMISTRY | d t f pI t t
F;14 WCHM 116 40 C+ GENER;L CHEMl;TRYll In Ica or O Com e Ion or no °
SP15 M CHM 233 30D D >R GEMERAL CRGAMIC CHEMISTRY |
TEST
Matched as: LSCCOGNATE
SP15 W CHM 237 10 A GEN ORGANIC CHEMISTRY LAB | -
FA15 W CHM 233 30 NR =R GENERAL ORGANIC CHEMISTRY |
FAIS WPHY 111 10 NR > GENERAL PHYSICS ) * Courses that fa" Into da Su b-
FA1S WPHY 113 1.0 MR == GEMERAL PHYSICS LABORATORY

SP16 W PHY 112 30 MR == GENERAL PHYSICS : '" b h' hl' ht d :
SP16 WPHY 114 10 NR »>» GENERAL PHYSIOS LABORATORY reqUIrement Wi e Ig lg e in

et ———__ light grey to emphasize that a course

has met a requirement.

1 SET TAKEN

FA13 WESTP226 20 A ELEMENTS OF STATISTICS
FA1D  MAT 210 D TC GindleCC: MAT 212
BRIEF CALCULUS

* The courses listed in the course list
“ 8 Universiy Garar s Reuramers link to the ASU Course Catalog.

MATHEMATICAL STUDIES

E 1) Mathematics (MA): 3 hours
3.00 Hours Taken 1 Course
FA10 MAT 210 30 TC GindleCC: MAT 212
BRIEF CALCULUS
E 2 Computer/Statistics/Quantitative (CS): 2 hours
3.00 Hours Taken 1 Course

FA13 WSTP228 30 A ELEMENTS OF STATISTICS



Self-Service: Audit View Continued

x> AT LEAST ONE REQUIREMENT HAS NOT BEEN SATISFIED

> ALL REQUIREMENT S HAVE BEEN MET . .
* If at least one required requirement has not

been completed the statement is in bold red
font.

ALL REQUIREMENTS MET BUT IN-PROGRESS cOURSES MAY HAVE BEeN usen:  *  If the student has completed all requirements
and no in progress courses are being used the
statement is in bold green font.

* If the student still has some courses in
progress but they are meeting all
requirements the statement will be in black
bold font.

* Requirements with “OPT” in front of the text
are optional requirements and not needed to
complete the degree, but are used more for
information pertaining to the students records.

hd OFT DEGREES AND TRANSFER AGREEMENTS

DEGREE EARMED: ASSOCIATES



Self-Service: Select a Different Program option
(to run a What-if Audit)

Student: Audits ~ Exceptions Profile -

#  Students -

Request an Audit

- Run Declared Programs:

School Degree Program Title Catalog Year

ASU A3 LSCBS Life Sciences BS, West, 2005- 20137

—} » Select a Different Program:

Advanced Settings ciick to view svailsbie sptions.

‘ Run Declared Programs | Cancel

» Using the Select a Different Program option, the user can opt to run an audit against a
degree program that is different from the one on the student's record, thereby creating a
what-if scenario.



Request an Audit

* Run Declared Programs:

ﬁ = Select a Different Progra

Self-Service: Select a Different Program
(to run a What-if Audit continued)

Audits = Exceptions Profile -

Rt e )

Select the first letter of your area of interest:

Degree: L ‘
Field/ Specializat
| Physics ¥ |
Py :
Degres Program | La PHY BA - Physics Ba Tempe, 2009 - v
Catalog Year: | Fall 2015 M |
Advanced Settings ok i wewavalianiz gotians

e ‘ Run Different Program

Cancel

To run a “What-If” audit: start by requesting a new
audit from the Audits dropdown menu. Then click
on the “Select a Different Program” link.
Dropdown box: will open up to allow you to
request a different audit.

Degree Section: select the letter of interest, Area of
Interest and Field of Specialization.

Degree Program: Audits will show up in this drop
down list that meet the criteria from the Degree
Section.

Catalog Year: Once a Degree Program is selected
only those catalog years that are valid will appear.
Once all areas are selected: click on the “Run
Different Program” button to run the “What-if”
audit.



Self-Service: Select a Different Program
(to run a What-if Audit continued)

Audits - Exceptions Profile -

Completed Audit Requests

These are the audits that have been run in the past for this student's record. Hitting the "Run Auwdit™ button will run 2 new audit report. Deleting avdits removes them from this list.

Run Audit Delete
select all'sslect none
Audit
View Type Degree Title Catalog Year = Created Run By Delete
“iew sudit Mathematics BA, Tempe, 1955- Fall 2010 02182016 820 AM Imayer
“iew Audit Physics BA Tempe, 2009 - Fall 2015 02M17/2016 8:49 AM mboivin 1

* A What-If audit will be designated under audit type.



Self-Service: Select a Different Program
(to run a Specialized Audit)

e To run a Specialized audit (such as a TRANSCRIPTA or TRANSCRIPTC), follow the
same steps as running a What-If audit.

* Degree fields: use the dropdown box to change the dash option to the blank
option.

* Degree Program: the dropdown box will list a selection of Specialized audits to
choose from.

* Choose the most recent catalog year and then Click the Run Different Program
button.

* Example on next slide.



Self-Service: Select a Different Program
(to run a Specialized Audit continued)

Change the fields in the Degree section from a

dash (-) to blank.

Request an Audit

» Run Declared Programs:

* Select a Different Program:

Choosing a degree program here will not change your declared degree program.

Select the first letter of your area of interest:

A\
Area of Interest:
Degree: ‘ ¥
Field/Specialization:
‘ v
Degree Program: ‘ } v
Catalog Year: ‘ B

Advanced Settin QS5 Giick to view avaiable opfions

Run Different Program | Cancel

Degree program drop box contains a list of the

“Specialized” audits available

Request an Audit

* Run Declared Programs:
= Selecta Differant Program:

Choosing & degree program here will not change your declarsd degree program

Select the first letter of your area of interest:

[

Ared Of INErest:

Degree: |

Field'Speciakization:

Degraa Program:

Catalog Year:

List of All courses, Acceplable, Unacceplable, alc

Advanced Setlings ces s

Run Diflerent Program | SEN 514
————————————— GENSTUD
GEN STU C

GEN STUDIES-W -

GRADRF Gradu

HO HOM LD - Hol

HO HOM UID - He

dies: Tempe+Poly

eneral Studies: Tempe+PolyT
tudies: West campus

e Report

Fyerved




Self-Service: Exceptions

Audits - Exceptions Profile -

Exceptions

Exceptions to requirements/subrequirements. Adding or deleting exceptions deletes them from the student's academic record.

Delete

—)  Add Exception

select all'select none

-

ltem Exception
No Audit Note Memo Code PSname Course Edit Delete

Mo exceptions found

* To add an exception to a student’s audit click on the Exceptions tab on the
students menu bar.

* Then click on Add Exception button.



Self-Service: Exceptions Continued

Audits - Exceptions Profile -

Choose an Exception Type

Return to list of exceptions

Description

REQUIREMENT MODIFICATION: Adjust course lists, adjust hours, adjust counts, add a note line.

REQUIREMENT SUBSTITUTION: Replace a course with another within a subreguirement.

REMOVE COURSES: Delete a series of courses from a course list.
REQUIREMENT DELETION: Delete one course from & course list.
WAIVE HOURS: Waive hours in a subreguirement.

COLLAPSE REQUIREMENT: Force a subreguirement 1o completion.
GEMERAL STUDIES: Assign General Studies codes.

COURSE FORCE: Force a course into a subrequirement.

CHECK TITLE MODIFICATION: Add a course to the course list by checking title.

CHECK TITLE SUBSTITUTIOM: Replace a course with ancther by checking title.
DELETE TITLE: Delete first title-checked course in list.
¥-LINE EXCEPTIONS: Set new X-Line limit.

WAIVE COURSE: Add Course Countof 1.

EQUIVALENCY to be sent to PeopleSoft (TRANSFER ONLY, NO ASU COURSES).

Attach Marker (SEMPH, SMINOR, SNCAA).
Attach Marker (SCONCUR).

Alternate Catalog Year (for Education OMLY).

Exception Code

RM

RS

RC

RD

WH

CR

CF

CT

RT

0T

XL

WC

EQ

MD

MR

AY

You can choose an
exception by clicking
on either the title of
the Exception
description or the
Exception code.

Only the exceptions
the advisor has access
to will be displayed.



Ludits -

Excapticne

Profila -

Self-Service: Exceptions Continued

Add REQUIREMENT MODIFICATION: Adjust course lists, adjust hours, adjust counts, add a note line.

Excaption Cods

P&nama

* The (+/-) fields are

Excaption Hots

+- requirsd £ of courss

automatically filled
with a numerical

+i- raquirad hours

+i- Tequired GPA

+- max hours

+- max # of coursas

Asgign condition cod

fields must always

Mamo

have a number
value.

authorized By

C |

| |
[ |

|::: |

|:::: |

: : value of 0. These
. | |

| |

[roe |

| 20222 |

Date

Last Modifiad
Last Modifiad By

=@ Course Replacemant Courss Match Control ‘Yaar Term Rangs Edit Ramove



Self-Service: Exceptions Continued

Add REQUIREMENT SUBSTITUTION: Replace a course with another within a subrequirement.

e * Fillin the fields with the
appropriate information.

* If your exception is
completed, click the Save
button.

* [If your exception needs
courses added, click the

sy [ | Add Course button.

Drata | 2015-2-23 |

Exception Hota | CRIM Evaluation

+- required £ of courses | 0

+1- requirsd GPA

+{- MK hours

+- required houwrs | 0.0 |

+- M # 01 coureas | 0

Lssign Conditlon Cods

Mama

GRJ 205 substituted by GEN 005 ‘

Last Modiiad
Last Modinisd By

=g Courss Raplacamant Coures Match Controd “faar Tarm Rangs Edit Ramowve



Self-Service: Exceptions Continued
(Definitions of fields)

PSname: The Psname is the “course” that is specific to a requirement or sub-requirement
where you want the exception to go. Must be entered in all caps.

Exception Note: 27-character note that appears in the audit. (ex: WPC EVAL (date)
Required # of Courses: Used to modify the course count (if coded) for a requirement or sub-
requirement.

Required hours: Used to modify the hour count (if coded) for a requirement or sub-
requirement.

Required GPA: Used to modify the GPA (if coded) for a requirement or sub-requirement.
Memo: The memo is used to expand on why the exception is being completed. The memo
will not show up on the audit and is used for specifically for other advisors to review the
information.

Authorized By: The individuals ASUrite ID will automatically appear her, but can be changed if
the advisor is doing the exception on behalf of a faculty member.

Date: Automatically populated with current date.

Last Modified and Last Modified By: Update with the ASUrite ID of the individual who
completes or edits the exception.



Self-Service: Exceptions Continued

(Adding courses)
 When adding courses, add 2 spaces before
Add Course the course prefix in the appropriate fields.
— CRJ 305 Then click “Add To List” button. If more
episosment Gourss e courses need to be added to the exception,

follow the previous steps.

* Once you have finished adding courses, click
on the “Return” button.

Match Control

“Wiadr Tanm Rangs

Add To List Retumn

| Remove |
saiact Al ssian none

ad Coures Roplacamant Courea Match Controd Yiaar Tanm Rangs Bdit Ramowve



Self-Service: Exceptions Continued
(Definitions of adding courses fields)

Course: The course to be placed into the sub-requirement.
Replacement Course: The course that will be used to replace the course in the
first course field. Used with the RS and RT exception.
Match Control: Used to combine courses.
Year Term Range: Specific year and term of the course that is being placed in
the sub-requirement. For exceptions in Self-Service (DARS) use a 5 digit
numerical number:

 FA: use #7 at end of term (ex: FA17 would be 20177)

e SP:use #1 at end of term (ex: SP17 would be 20171)

e SU: use #5 or #4 (ex: SU17 would be 20174 or 20175. If one doesn’t work

try the other number.



Self-Service: Exceptions Continued
(Adding Courses)

Add REQUIREMENT SUBSTITUTION: Replace a course with another within a subrequirement.

- [ *  Once the courses are added and
coptentas | CRI i you have returned to the Exception

+- rafquinad £ of coUress

page, click the Save button.

+- raquinad hours

+- Tequired GPA

e Ifarequired field is left blank in
the exception and the save button
is pressed, the exception will not

+- max hours

A geign Condition Coda

1.J 305 substituted by GEN DD5
ayer

+- max #of couress |

. = save. The fields that are in error
w will show in red to be completed
" correctly.
| Save | Cancs
Add Course ;;_.:_.|3-_ fi:‘::i}l

1 CRJ 305 GEN 035 F



* Click on the exception code to enter view
only. In this view no editing can be done
to the exception.

* To return to the exceptions page click on

the Done button.

Date
Last Modified
Last Modified By

I

PUP EVAL 5/14/14

PER TSTRICKLAND

Admissions/Readmissions use OMLY

Admissicns/Readmissions use ONLY

PUPPUP130

LIT

BUSEMPH1

BUSEMPH1

Self-Service: Exceptions Continued
(Exception Views: View Only)

Exception Code
PSname

Exception Note

+/- required hours
+/- required GPA

+- max hours

Memo

Authorized By

+/- required # of courses

+/- max # of courses

Aszsign Condition Code

RS

PUPPUP150

PUP EVAL 5/14/14
0

0.00

0.00

0.00

0

PER TSTRICKLAMD
TSTRICK
2014-03-14
2016-02-23 1110 PM
LMAYER

Done




Self-Service: Exceptions Continued

(Exception Views: Edit View)

18 PUPEVAL 51414 PER TSTRICKLAMD

159
20 Admissions/Readmissions use ONLY
21 Admissions/Readmissions use OWLY

To edit the exception, click on the Edit check box of
the exception that needs correcting.

You can only edit exceptions if you have access to
create that particular exception (RM, RS, EQ etc....).

A lock will appear if you do not have the ability to edit
the exception.

After editing the exception, click on the “Save”
button.

PUPPUP150
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Self-Service: Profile Tab

* The Profile tab contains the student’s
default program, minor and
concentration information.

ams * Click on the Profile down arrow and
then Programs.

Sudite - Excaptiones Proflls -

[ ]

Student's Academic Programs

Lkt of student s academic programs.
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Self-Service for Students

My Programs and eAdvisor™ 4
Programs Find Programs raduation

Construction Management (BS) | Tempe - i
Major Map Ir.h; Progress Reports (DARS) I Critical Requirements Audit

Ira A. Fulton Schools of Engineering Advisi View your completion of the oritical
requirements for the first four semesters.

Degree Audit (DARS)
See your progress towards your degree.

hm mr Expal Unmet Audit

share your feed See what courses you need to
graduate.

* Students will access their Self-Service audit through My ASU
under My Programs and eAdvisor.



New Degree Audit Resource Center Link:
https://provost.asu.edu/curriculum-
development/dars

Any gquestions or issues please contact your
College Encoder

Thank you!


https://provost.asu.edu/curriculum-development/dars

