	[image: image1.png]%‘ Arizona State
University




	
	Application to Make Changes to an Existing Center or Institute

	
	
	
	
	
	
	
	
	
	
	
	

	This proposal template should be completed in full and submitted to the University’s Centers and Institutes Office (centers-institutes@asu.edu) which is under the direction of the University Provost. The proposal must undergo all appropriate university review and approval steps. This form may be used for: changing the name of the center or institute, reorganization or disestablishment.

A proposed change to an existing center or institute must be approved by the University Provost or designee. The proposed change may not be implemented until the Office of the University Provost notifies the relevant dean or vice president that the change has completed the approval process.

	Center and Institute Information

	President, Provost, School, College or Department:      

	Name of existing center or institute:       

	Proposed change: (check one):
	 FORMCHECKBOX 

	Rename
	
	
	
	
	

	
	
	
	
	 FORMCHECKBOX 

	Reorganize
	
	
	
	
	

	
	
	
	
	 FORMCHECKBOX 

	Disestablish
	
	
	
	
	

	New Name (if applicable)      
Projected effective term:  FORMDROPDOWN 
 and year:      

	Briefly describe the proposed change and the rationale:      

	Discuss the impact of this change on operations of the center/institute staff and students (as applicable):      

	Proposal Contact Information

	Name:      
	Title:      

	Phone:      
	email:      

	Dean Approval

	This proposal has been approved by all necessary unit and college or school levels of review. I recommend implementation of the proposed name change. (Note: An electronic signature, an email from the dean or dean’s designee, or a PDF of the signed signature page is acceptable.)

	Dean | Designee name:      

	Dean | Designee signature:
	Date:
	

	University Provost or Designee

	Provost | Designee name:      

	Provost | Designee signature:
	Date:
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